YTBEPXJIEHO

npukazoM no MbOVY «I'umna3zus Ne6» r. bpsancka
otT 24.01.2017 r. Ne26-O

[upekrop B.A. KopHeeHnkoB

IMOJIOKEHUE
00 0co0eHHOCTAX 00PA0OTKH NMEPCOHAJBLHBIX JaHHBIX KAJPOBOI0 H
OyXraJTepcKoro y4era, ocylecTBJasieMoii
B MBOY «I'umua3zusi Ne6» r. bpsincka

1. OBIIME ITOJIO’KEHU A

1.1. Hacrosmee ITosokeHne ycTaHABIUBAET MOPAL0K 0OpabOTKU JOKYMEHTOB, COIEPKAIIMX
CBEJICHUS, OTHECEHHBIE K nepcoHanbHbIM JaHHBIM (I11H) cyobekToB B MBOY « 'mMHazust Ne6y»
r. bpsiacka (nanee — Yupexaenue).

1.2. Hactosmee [lonoxenue paspaborano Ha ocHoBaHuu crtareid Koncruryuuu PO, Tpynosoro
kozekca P®, Konekca 00 aqMHUHMCTpaTUBHBIX IpaBoHapylieHusx PO, I'paxnanckoro koxekca
P®, VYronoBHoro xomexca P®, a Ttake PenepampHoro 3akoHa «O0 wuHbopMaym,
UH(POPMALIMOHHBIX TEXHOJNOTUAX M O 3amure uHpopMmanum» u DenepanbHoro 3akoHa «O
IIEPCOHANIBHBIX  JTAaHHBIX), @enepanbabiM - 3akoHOM P®  «O6 oOpasoBanun B POy,
®denepanbHbIMU 3aKk0HaMH «O0 00IIKX MPUHLIKIAX OPTaHU3ALMM MECTHOTO CAaMOYIPABJICHUS
1.3. Yupexxnenue B cooTBeTcTBUH ¢ DenepanbHbIM 3aKOHOM «O TEpPCOHANBHBIX JaHHBIX)
aBisieTcs oneparopom [1aH.

1.4. Hacrosimee [lonoxeHnue yTBEpKIaeTcsi U BBOAUTCS B JEHCTBUE MPUKA30M YUpEXKJIEHUS U
ABJSIETCA O00S3aTENIbHBIM JJIi MCIIOJIHEHHsI BCEMH paOOTHMKaMM YUPEKIEHHS, HMEIOLUMU
noctyn K [InH cyOBeKToB.

1.5. lnsa neneit peanuzauuu Hacrosiuero ITomoxkeHus: MCIONB3YIOTCS ClEAYIOIINE OCHOBHBIE
TEPMUHBI U ONIPEJICTICHHUS:

1) TlepconaibHble AaHHbIE - J100as WHPOPMAIUS, OTHOCSIIASCS K OMNPEACICHHOMY WITH
ONpezeNsseMOMYy Ha OCHOBAaHMM TakoW uHpopMmanuu ¢Gusnueckomy nuny (CyObeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHCIE €ro (paMuiIus, UMs, OTYECTBO, IO, MECALl, JaTa U MECTO
pPOXJAEHUs, aJpec, CEeMEHHOe, COLUAIbHOE, MMYILECTBEHHOE IIOJIOKEHUE, O0Opa3oBaHue,
npodeccus, 10X0/bl, Apyras HHHOpMaIKs;

2) O6pa6oTKa MepcoHAIbHBIX JaHHBIX - JeicTBUs (onepanuun) Yupexaenus ¢ [1aH, Biroyast
cbop, cucTeMaTH3alMio, HAKOIUIEHWE, XpaHeHHe, YTOUYHeHHe (OOHOBJIEHHE, H3MEHEHHE),
UCIIOJIb30BAaHUE, paclpocTpaHeHue (B TOM 4HCle Nepenady), oOe3nuuuBaHue, OJOKUpOBaHUE,
yHuuToxxeHue I1nH;

3) PacnipocTpaneHHe MepCcOHANBHBIX JAHHBIX - JICHCTBHS, HANPaBICHHBIC HA niepenady [1an
orpeneneHHoMy Kpyry sl (nepeaaya [1nH) unm Ha o3HakomiieHue ¢ [IqH HeorpaHMUEHHOTO
Kpyra Jul, B TOM uuciae oOHaponoBanue IInH B cpenctBax MaccoBod uHGpopManuw,
pasMeleHre B MHPOPMAMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WU MPEAoCTaBlIeHHE JI0CTYyIa
K [11H KakuM-1100 UHBIM CTIOCOOOM;

4) Ucnosib30BaHHE MEPCOHANBHBIX JAAHHBIX - JeicTBus (omepanuu) ¢ [1aH, coBepriaemble
VYupexxJIeHneM B LeNIAX NPUHATUS PEIICHUN WM COBEPIICHUS MHBIX JEWCTBUM, MOPOXKIAFOIINX
IOPUJINYECKHE TIOCIECTBHS B OTHOIIEHUH cyObeKkTa [IIH mim Apyrux i, JInb6o HHBIM 00pazom
3aTparvMBaroIUX MpaBa U cBo0O b cyObekTa [1aH unu apyrux maui;

5) bBJaokupoBaHMe NePCOHAJBHBIX [JaHHBIX - BPEMEHHOE IMpeKpamieHue coopa,
CUCTeMAaTH3alliM, HaKOIUJIEHHUS, HCIOJIb30BaHUA, pacnpocTpaHeHus I[InH, B ToM uyMciné ux
nepesauy;



6) YHHYTOKeHNe MEePCOHATbHBIX JAHHBIX - JICHCTBHS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXHO
BoccTaHOBUTH cojaepxkanue [lnmn B MCIIgH wnm B pe3yapTare KOTOPBIX YHHYTOXKAKOTCA
MaTepuaIbHbIe HOCUTEIH MTEPCOHATBHBIX JTAHHBIX;

7) O6e3nMuuBaHue MEePCOHATbHBIX JAHHBIX - ICHCTBUS, B pe3y/IbTaTe KOTOPHIX HEBO3MOMXKHO
OTIpeACIUTh MPUHAICKHOCTh [1H KOHKpeTHOMY CyOBeKTy [11H;

8) KoH(puIeHINAILHOCTh TEPCOHAJBHBIX [JAHHBIX - 00s3arelibHOE Ui  COOJIOICHHS
Y4upexaeHrneM WIH WHBIM MOJYyYUBIIUM JIOCTYN K IImH nuiiom TpebGoBaHME HE JOMYyCKaTh HX
pacripocTpaHeHue 6e3 coriacusi cyobekrta [1IH Wi Hajiudusi HHOTO 3aKOHHOT'O OCHOBAHUS;

9) ObumeocTyNHbIE MEPCOHATBHBIE JaHHbIe - [[1H, JOCTYNl HEOrpaHUYEHHOTO Kpyra JIMI[ K
KOTOPBIM TIPEIOCTABICH C corjacus cyObekTa [IQH WIM Ha KOTOphie B COOTBETCTBUU C
QenepanbHbiMu  3akoHamMu  P®  He  pacmpocTpaHsieTcs — TpeOoBaHHE — COOIOACHUS
KOH(HICHIIMATLHOCTH,

10) Hudopmamusi — cBeacHus (CooOIICHHUs, JaHHBIC) HE3aBUCUMO OT (OpMBI  HX
NPE/ICTaBIICHHUS;

11) noxymeHTHpoBaHHasi mHopManus - 3aQHUKCHPOBaHHAS HA MaTEPUAIBHOM HOCHUTEIIE
nyTeM JOKYMEHTUPOBaHUS MH(POPMAIMU C PEKBH3UTAMH, MO3BOJISIONIMMHU ONPEACTUTh TaKyIO
UH(POPMALIHIO WK €€ MaTepUAIIbHBIA HOCUTEb;

12) PaboTonaresib - YUpexIeHHUE B JIHIIE TUPEKTOPA;

13) PadoTHHMKH - HU3UYESCKHE JINIA, HAXOISIIUECS B TPYIOBBIX OTHOIICHHUSX C YUPEKICHUEM;
14) Omnepatop - YupexacHue, opraHusyoiiee U (W) ocylecTBisomnee oopadorky IlaH, a
TaKXe OTpeIeIsIIoNIee e U coJepkanne o0padoTku 1nH.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Hon ITau cyonexToB [1an mornMaeTcs nahopmanms, HeoOXoauMasi YUpeKIACHUIO B CBS3ZH C
TPYJIOBBIMU OTHOIICHUSMHU u Kacaromascs KOHKPETHOTO cyOBeKTa [In.
2.2. K cyonsexram [11H, o6pabaTtsiBaeMbiM B MBOY «I'umuasus Neb6» r. bpsiHcka oTHOCATCS:
2.2.1. ]Ins xagpoBoro yyera:

— pabOTHUKHU YUpexICHUS,

— usieHbl ceMbu PaboTHUKa;

2.2.2. [Ins OyXranTepcKoro y4dera:

— pabOTHUKU YUpekKACHUs.

2.3. K IIga cyOwekta unu pabOTHUKA, 0OpabaThIBAEMBIM B YUPEKJIEHWU, B YaCTHOCTH,
OTHOCSTCS CIEAYIOLNE CBEACHUS U JJOKYMEHTBI:

— ¢amMumusi, UMs1, OTUYECTBO;

— Bce Ouorpaguyeckue cBeieHus 0 cyobekTe (paboTHHKE);

— o0pa3oBaHue;

— MacMOpTHBIEC JaHHbBIE;

— cHenuanbHOCTh (TIpodeccusi);

— 3aHMMaeMast JOJKHOCTB;

— CBEJICHUS O TPYAOBOM H OOIIIEM CTaXE;

— CBEJICHUS O BOMHCKOM Y4YETE;

— HaJM4yue CyJuMOCTEN;

— MECTO JKUTENbCTBA (TpeObIBaHMS);

— JIoMallHu# TenedoH;

— COCTaB CEMbH;

— MecTO pabOThl WK Y4eObl WIEHOB CEMbH;

— ceMelfHOe MOJIOKEHHUE;

— pa3mep 3apabOTHOM MIIATHI;

- UHIUBUAYATbHBIC CBEICHNUS,

- CBEJIEHUS O J0X0JaX (PU3UYECKUX JIULL;

- pexsBusursl MHH;



- PEKBU3UTHI CTPAaXOBOro Homepa MHIuBUAyanbHOTO JHIEBOTO cueta B [leHcmoHHOM (hoHIE
Poccutickoit ®eneparuu (CHUIC);

- PEKBU3UTHI MOJIMCA 0053aTEITLHOT0 MEIUIITHCKOTO CTPaXOBAHHUS;

- KOHTAKTHBIC TeJIe()OHBI (IOMAITHUI, MOOUJILHBIN );

- CBEJICHUS O 3BaHMSIX;

— coaepkaHHME TPYIOBOIO JOTrOBOpa MJIM HWHBIX JOKYMEHTOB, [OJATBEPKIAIOLIUX
B3aMMOOTHOMICHUS YupexaeHus ¢ cyobekrom [1am;

— co/iep KaHMEe HAJIOTOBBIX JIEKJIapallnii;

— COCTaB JICKJIAPUPYEMBIX CBEJICHUN O HAJIMYMU MAaTEPUAIBHBIX LIEHHOCTEM;

— CBEJICHUS O COLIMATIBHBIX TapaHTHSIX;

— MOAJIMHHUKHU U KOIMH [IPUKA30B 110 JUYHOMY COCTaBY;

— JIUYHBIE JIeJa, TUUHble KapTouku (hopma T-2) u Tpy0BbIe KHUKKHA PAOOTHHUKOB;

— MPUKa3bl 1 OCHOBAaHMs K MPUKa3aM I10 JJUYHOMY COCTaBY;

— Jiena, cojJepiKallie MaTepuaibl IO TOBBIIMICHUI0 KBaNU(UKALMA U TEpPErnoJIroTOBKE
pabOTHUKOB, UX aTTECTAIMH, CIIY>KEOHBIM pacciael0OBaHUsIM;

— aHKETBhl, 3al0JHsIeMble PA0OTHUKAMU;

— KOIIUU JOKYMEHTOB 00 00pa30BaHuu;

— pe3yNbTaThl MEJUIIMHCKOTO 00CIIEOBAHHUS.

3. NIPUHIOUIIBI OBPABOTKU IEPCOHAJIBHBIX TAHHBIX

3.1. B nemsax oOecneuenust npaB cyOowbekToB IInH Yupexnenus, B kadecTBe paboronaTens U
naptHépa, npu obpaborke I[IgH cyObekToB IlnH 00s3aHO coOmromaTe cieayromue oo0Imue
TpeOOBaHUS U MPUHLIUIIBL:
1) 3akonHOCTH 11€1€H U criocoOoB 00padoTku [11H 1 J0OGpocoBeCTHOCTH;
2) CootBercTBus Lenei oOpaboTku IInH mensm, 3apaHee onpeneNeHHbBIM U 3asBICHHBIM IPU
coope I11H, a Takke IOJTHOMOYMSIM pabOTOIaTeNs;
3) CootBercTBUs 00bEeMa U xapakTepa oOpabdaTeiBaembix [1H, cioco6oB 0b6paboTku [1aH nensam
obpabotku I[11H;
4) nocrosepHocTH I11H, X 1OCTaTOYHOCTH JUIsl Lieaei 0OpaboTKH, HEJOMYCTUMOCTH 00pabOTKU
[11H, M30BITOYHBIX TIO OTHOLICHHIO K IEJISIM, 3asBICHHBIM Tpu cOope [11H;
5) HenomyctuMocTi 00BEIMHEHHSI CO3JaHHBIX ISl HECOBMECTHMBIX MEXIY CO0Oi meneit 0a3
maaubeix UCIH.
3.2. Xpanenue IIaH 10MKHO OCYIIECTBIATHCA B (hopMe, MO3BOJISIOMIEH ONpeaeanTh cyObeKTa
[TnH, HEe monblie, YeM 3TOro TpeOyIOT Leiau ux oO0paborku. IIaH mojiexaT yHUUYTOKEHUIO IO
JOCTHD)KEHUH Liesiel 00pabO0TKU WM B cliydae yTpaTbl HEOOXOJMMOCTH B UX JOCTHKEHHH.
3.3. CyOwekr I1an sBnsieTcss cOOCTBEHHUKOM CBOMX [IH M caMOCTOSTENBHO pelIaeT BONpoc ux
nepenaund MY YO agmunuctpanuu bpsHckoro paiioHa.
3.4. Oneparopom IlnH sBisierca YupexneHnue, koropomy cyowbekT IInH 106poBosbHO nepenaer
uis 06paboTku cBou IIaH. YupexaeHue ocymiecTBisieT oOpabOTKy 3THUX JaHHBIX B INpeenax,
YCTaHOBJICHHBIX 3aKOHOJATEIHCTBOM.
3.5. O6pabotka YupexzaenueMm IlnH cyObekToB IIgH BO3MOXXKHA TOJIBKO B COOTBETCTBHU C
[ENSIMU, OIPEISIMBIINMUA WX TIOJNyYeHHe, mpu 3ToM [ImH, momydeHHble paboTHHUKamMu MY
VYupexxeHus MpHu UCHOTHEHUH MMH NpodecCHOHaNIbHBIX 00s3aHHOCTel miam [lemapramMmeHTOM
IpU OCYIICCTBICHHHM WM OIPEICIICHHBIX BUIOB NEATEIHHOCTH (TipodeccHOHaNbHas TaifHa),
HoJyIeXkaT 3allUTe B CIyYasX, €Clid Ha 3TUX paOOTHUKOB (eliepalbHbIMU 3aKOHAMHU BO3JIOKEHBI
00513aHHOCTH MO COOMIOACHHUIO KOHPHUICHINATBHOCTH MOJIYyYeHHON HHPOpMAIUH.
3.6. IlpaBo pmoctyma mns o6paborku IIma cyObektoB IlgH u  paOOTHUKOB HMEIOT
YIIOJIHOMOYEHHBbIE YupexaeHus cornacHo [Ipukaza mo MBOVY «I'mmnazus Ne6» r. bpsncka ot
24.01.2017 r. Ne24-O

3.7. llorpeburensimu (monp3oBaTensMu) [IaH sBastoTcs: neHcnoHHBINH GoHa Poccuiickoit

Oeneparn, YDOK mno bpsackoit obmactu, OAO «CoOepbank Poccum», MockoBckuii



WHTyCTPHATIbHBIA OaHK, HAJIOTOBAasl CIy)X0a, CTpaxoBble MEIUIIMHCKUE OpTaHH3aluH,
nernapTaMeHT oOpa3oBaHUS M HAyku bpsHckoil obnactu, ynpasienue oOpazoBanus bpsHckoit
TOPOACKOW  aJIMUHHCTpauuu, bpsHCKas ropoickas aIMHHUCTPAlMs, aJMUHUCTpAIUS
CoBerckoro paiioHa r. bpsiHcka, ropugudeckue u (U3MUECKHe Wi, oOpalmaronmecs K
oneparopy llnH 3a moiydeHueM HEOOXOIMMBIX CBEICHUI M TOJIB3YIOIIMECS UMHU 0e3 mpaBa
nepeiauu, pa3rianieHus.

3.8. [Ilonmydyenue, xpaHeHue, o00paOoTka, B TOM 4HCJIE I[epeJada, paclpeescHue,
UCIIOJIb30BaHue, OloKUpoBaHue U yHUUTOKeHue IlnH cyObekToB IIaH MOXET OCyIecTBIATHCS
UCKJTIOUUTENIFHO B IENSAX O00ECredYeHUuN B TPYIOYCTPOWCTBE, OOYYEHHH U TMPOABMKEHUH TI0
ciy)x0e pabOTHUKOB, W O0ECHEYEeHUs] COXPAHHOCTUM MMYIIECTBA, HAYMCICHHE 3apabOTHON
IUIaThl, CTUIIEHAWM, MEp COLUAIBbHON MOJAEPKKU M JPYIMX BBIIUIAT, HAUUCIEHHUE CTPAXOBBIX
B3HOCOB B T'OCY/IapCTBEHHBIE (DOHIBI.

3.9. Mepsl, npuHUMaeMsble JUIs obecneueHus] KOH(pUISHINATbHOCTH IPU NOTYYeHNUH, 00paboTKe
u xpaHeHuu IlnH cyObexkToB IInH M paOOTHHMKOB, PAacHpOCTPaHSIOTCS Ha BCE MaTepHalbHbIE
HOcUTEeNnu MH(pOpManuu, ucrnoiasdyemble Uit xpaneHus Ilnn B MBOY «'umnuazus Neb6» r.
bpsiHCcKka.

4. HIOJIYYEHHUE U OBPABOTKA IIEPCOHAJIBHBIX TAHHBIX

4.1. Uudopmarus, npeacrabisgeMas cyobektoM [0 mpu 3akiIr04eHnH JOTOBOPHBIX OTHOIICHUN

¢ YupexnaeHueMm, JI0DKHA UMETh JOKYMEHTHPOBaHHYIO ¢opmy. llpu 3akimodeHuu TpyaoBOTO

JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpynoBoro konekca P® nuio, nocrymnaromiee Ha paboTy,

IPEIbABISAET CIACAYIOUINE TOKYMEHTHI:

— MacHopT WX UHOW JOKYMEHT, YOCTOBEPAIOIINI JIUUYHOCTb;

— TPYIOBYIO KHHXKKY, 32 HCKIJIFOUEHUEM CIIy4aeB, KOTJa JI0rOBOp 3aKJIK0YaeTcs BIEPBbIC, WU

paboOTHUK TOCTymaeT Ha paboTy Ha YCIOBHSIX COBMECTUTEIbCTBA, WM TPYJOBas KHIDKKA Y

pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM WM IO JPYTUM IIPUUHNHAM;

— CTPaxoBO€ CBUJETENIbCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTbI BOUHCKOI'O y4eTa - JJIsl JIHII, TOJIeXKAIUX BOUHCKOMY YUETY;

— JOKYMEHTBI 00 00pa3oBaHuU, O KBaNU(UKAIIMKA WM HATUYUU CTEIHUAIbHBIX 3HAHUN - TIPH

MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO ClIeHUalIbHBIX 3HAHUN WM CIIEUaIbHON TTOTOTOBKH;

— cBueTenbeTBO 0 nprcBoenny MHH (mipu ero Hanuuuu y paboTHUKA);

— aHKeTa, 3anojHseMas pabOTHUKOM MpHU NpuEMe Ha padoTy;

— HHBIE JOKYMEHTBI M CBECHHUS, IPEOCTaBIsieMble PAOOTHUKOM IIpH MpHEMe Ha paboTy U B

IIpoLecce TPYIOBOM AESITEIBHOCTH.

4.2. Bece Ilgn cyObekra IlnH momyuatorcss y Hero camoro. PaGOTHUK, OTBETCTBEHHBIN 3a

JTIOKYMEHTAIMOHHOE obecreueHre KaJapoBOW NEATeNbHOCTH (METOAMCT MO KaapoBOil padoTe),

OpUHUMaeT oOT cyObekTa IIIH JOKyMEHTBI, MNpoBepseT HMX TOJIHOTY M COOTBETCTBHE

MPENOCTABIISIEMBIX CBEJICHUH JIEUCTBUTEIIBHOCTH.
Ecmu IInH o cyObekte IIqH BO3MOXKHO MOMYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO 3TOT

cyobekT [InH noykeH ObITH yBETOMJIEH 00 TOM 3apaHee M OT HEro JOJIKHO OBITh MOJIyYEHO

nucbMeHHOe coriacue. OnepaTop J0JKeH cooOmMTh cyobekTy [1aH o nemsx, npeanonaaraeMbix

MCTOYHUKAX U crocobax nosyueHus IInH, a Takxke o xapakTepe nojyiexaiiux noxydenuro [1oH

U TOCJIEACTBUSAX OTKa3a cyObekTa [IH JaTh MUChMEHHOE COTJIache Ha MX MOJTy4YeHHeE.

4.3. He nomyckaercs mosydenune U oopadotka [InqH paboTHMKA O €ro pacoBOM, HAIMOHATHLHOM

MPUHAJJICKHOCTH, TOJIUTUYECKUX B3TJSAAX, PENUTHO3HBIX WM (UIOCOPCKUX YOEKICHUSX,

COCTOSTHUM 37I0POBbSl, MHTHMHOM JKH3HHM, a TakXe€ O €ro 4IEHCTBE B OOIIECTBEHHBIX

O0BEIMHEHUAX WM ero MNpoQCOIO3HOM JEsATEeIbHOCTH, 32 HCKIIOYEHHUEM  CIIydaes,

MPETYCMOTPEHHBIX TyHKTOM 4.5 HacTosimero [lomoxxenus.

4.4. O6paboTka ykazaHHbIX B myHKkTe 4.3. Hactosumero Ilomoxenuss [IaH nomyckaercss B

CIIy4asiX, eclu:



1) pabGoTHHK J1an coryiacue B MUCbMEHHOU (hopme Ha 00paboTKy cBoux I1aH;

2) [1nH saBISIOTCS OOIIEOCTYITHBIMU;

3) I[IgH OTHOCATCS K COCTOSIHHIO 3JI0pPOBbs pabOTHWKA, WU HX 00paboTka HeoOXxomuma Jis
3aIUTHI €T0 )KU3HH, 3/J0POBbS WM MHBIX KU3HEHHO BaXKHBIX UHTEPECOB JINOO >KU3HU, 3J0POBBS
WIM WHBIX JKU3HEHHO Ba)XKHBIX MHTEPECOB IPYTHX JIHMI[, W IMOJYYCHHUE COTacusi paOOTHUKA B
JTAHHBIA MOMEHT HEBO3MOKHO;

4) o6pabotka I11H He0OX0IMMa B CBS3H C OCYLIECTBICHHEM IPABOCYIUS;

5) o6paboTtka IIaH OCYIIECTBISCTCS B COOTBETCTBHH C 3aKOHOAATEIBLCTBOM PocCCHIiCKOM
Oenepariii 0 0€30MaCHOCTH, 00 OMEPATHUBHO-PO3BICKHOW JIEATEIHHOCTH, a TaKXkKe B
COOTBETCTBUU C YTOJIOBHO-HCIIOIHUTEIbHBIM 3aKOHOAaTEILCTBOM Poccuiickoit deneparuu.

4.5. ObpaboTtka [I1H 0 CyTMMOCTH JOJKHA OCYIIECTBIATHCS B COOTBETCTBUU C (heaepaabHbIMU
3aKOHAMHU.

4.6. O6padoTtka [InH, mepeuncieHHbIXx B yHKTe 4.4. Hactosimero llomoxkeHus, ToKHA OBITH
HE3aMEUINTEIbHO  MpeKpalleHa, ecid YCTPAHEHbl MPUYUHBI, BCIEICTBUE  KOTOPBIX
OCYILECTBIIsIaCh 00paboTKA.

4.7. NokymeHTsl, conepxkamue [InH paboTHHKA, COCTABISAIOT €ro JUYHOE Aeso. JInuHoe neno B
00s13aTeTLHOM TIOPSIKE BKIIIOYACT JUYHYIO KapTouky (opmbl T-2. JImdHOE HEI0 XpaHUTCS
YIIOJTHOMOYEHHBIM Pa0OTHUKOM (CEKpETapeM IIKOJIbI) YUpeKIeHHs Ha OyMa)KHBIX HOCHUTEISX.
JIndHOE JeN0 TMOMOJIHACTCS HA MPOTSHKEHUH BCETO MEPHOJa TPYIOBBIX OTHONICHHH paOOTHUKA
MBOY «'umnazus Ne6» r. bpsrcka. [luceMeHHbIe T0Ka3aTeabCTBa MOJIy4YeHUs paboToaarenemM
coryacus (B ciiydae HE0OXOAMMOCTH) paboTHUKA Ha 00paboTKy ero IIgH XpaHSTCS B JIMYHOM
Jierne pabOTHHKA.

4.8. MarepuallbHbIC HOCHTENIH, Ha KOTOpPBIX (Qukcupyrorcs IlnH, mnomiexkar ydéry ¢
MPUCBOCHUEM YYETHBIX HOMEPOB B YHH(DHUIIMPOBAHHBIX XypHalax yuera, a Takxke Kypnane
yueta Hocutenen [1aH.

5. XPAHEHUE U YHUUYTOXEHUE INEPCOHAJIBHBIX TAHHBIX

5.1. IIma cyOBexTOB (paOOTHUKOB YUpexaeHUs, PyKOBOJHUTENCH) 00pabaThIBAIOTCSA M XPAHITCS
B METAJUTMYECKUX ImKadax kabuHeToB mKoisl Ne 217,212, 213

5.2. Xpanenne IlnH B dopme, mo3Bosromeil onpeaenuts cyobekT I1aH, ocymecTBisercs He
JI0JIbILIE, YEM 3TOro TpeOyroT Lenu uX oO0pabOTKH, M OHU MOJUIEKAT YHUUTOKEHUIO B CPOK, HE
MPEBBIIIAIOIINN TpeX pabouux JHEH OT JaThl NOCTHKEHUs 1enu o0pabotku [1aH, wnu B cioyyae
yTpaTbl HEOOXOJUMOCTH B HUX JOCTH)KEHHM, €CIIM MHOE HE NPeAyCMOTpeHO (eaepalbHbIMU
3aKOHaMHU U HactosaumM [lonoxeHuem.

5.3.Cpoku o00paboTkn u xpaHeHus IlgH cyOBekTOB, 0OpabaTbiBaéMbIX B YUpeKAECHUU
ompeneneHbl B COOTBETCTBUU ¢ TMpukazoMm MBOVY «I'mmnazus Ne6» r. bpsacka Ne 22-O ot
24.01.2017 r.

5.4. [TomenieHusi, B KOTOPBIX BeaeTcsi 00padoTka [1H, MomKHBI 00ecieunBaTh UX COXPAHHOCTD,
UCKJTIOYaTh BO3MOKHOCTh OECKOHTPOJIBHOIO IPOHUKHOBEHUS B HUX TTOCTOPOHHUX JIUII.

5.5. XpaHeHue [OKYMEHTOB, cojaepkaumx uHpopMmanuio c¢ IlaH, ocymecTBusercs c
o0ecrieyeHreM HEOOXOIUMBIX YCIOBHM, HCKIIIOYAIOIIUX HECAHKIIMOHUPOBAaHHBIN gocTym K [11H.

5.6. Ilo okoH4yaHuu pabouero BpeMeHH MOMEMICHUs, IpelHa3HaYeHHbIe U1t 00pabdoTku [1aH, a
Takxke mkad (ceid), B TOM uyucie, B KOTOPOM XPaHATCSA JHMYHBIE JieNa, TPYJOBbIE KHUXKKH,
KapTouku popmbl T-2 paOOTHUKOB, MPUKA3BI 10 JINYHOMY COCTaBY paOOTHHUKOB, PYKOBOAUTENEH
MBOY «I'umHa3zust Ne6» r. bpsiHcka 10 OKOHUaHMM paboyero JHS 3aKpbIBAIOTCS MO/ KITFOY.

5.7.  VYuwnuroxenue IlgH  cyObekTa  NpoOM3BOAUTCA B CIEAYIOIIUX  CIydasx:
- 0 JOCTM)KEHUHM Leied ux oO0paOOoTKM WM B Cilydae YTpaThl HEOOXOAMMOCTH B HX
JIOCTHKEHUH;

- 110 UCTEUYEHUH CPOKOB XpAHEHUs] MaTepUalbHbIX HOCUTENeH nHpopmanuu, coaepxxammx I1nH
cyonsekToB [1aH.



5.8. Yuuuroxenue IInH cyOBEKTOB OCYIIECTBIISETCS KOMHUCCHEH YUpexkIeHHs Ha3HAueHHOU
npukazoMm o MbOVY «I'umnazust Ne6» r. bpaacka Ne 22-O ot 24.01.2017 r., ¢ cocraBieHueM
AKTa 00 YHMUTOKEHUU NEPCOHAIBHBIX JAHHBIX, IOMYCKAETCs YHUUTOXEeHHE [I1H HE MeHee ueM
JIByMsl YIIOJJTHOMOUYEHHBIMH PAaOOTHUKAMH C OTMETKOM, 3aBepeHHON ux noanucsaMu B XXypHanax
yuéTa HocHuTenel nnpopmauu (MepCOHANbHBIX JAaHHBIX ), TOKYMEHTHI (HOCUTEIH HH(OpMAIIHH)
JOJDKHBl ~ YHUYTOXKaTbCsl ~ CIOCOOOM,  HCKJIIOYAIOLUIMM  BOCCTaHOBJIEHHE  MHMOpMaIuy,
conepaxarteit [1aH.

5.9. Vuuurtoxenue 4vactu IIgH cyObekTa, eciM 3TO AOMYCKaeTCss HOCHTENEM HH(popMaluy,
MOXET TPOHM3BOJIUTHCA CIIOCOOOM, HCKIIOYAIONIMM JalbHelIyro o0pabotrky »tux Ilmm c
COXPaHEHHEM BO3MOYKHOCTH OOPaOOTKM HHBIX JAaHHBIX, 3aUKCUPOBAHHBIX HA HOCUTEIE
uHpOpMaLnH.

6. JOCTVYII K HEPCOHAJIBHBIM JAHHBIM U UX IIEPEJJIAYA

6.1. Buyrpennuit nocryn k [1na pabotHukom onpezaenex npukazom MBOY «'umuazus Ne6y r.
Bpsincka

Ot 24.01.2017 r. Ne24-O

6.2. K uyncny BHemHux notpeduteneit [I1H oTHOCATCS rocyAapCTBEHHBIE U HETOCYIapCTBEHHBIE
HAJ30pPHBIC U KOHTPOJIUPYIOIINE OPTaHU3AIUN:

— HaJIOTOBBIEC MHCIICKIUY;

— MPaBOOXPAHUTEILHBIE OPTaHbl;

— OpraHbl CTaTUCTHKWY;

— CTpaxOBbI€ KOMIIAHUU U areHTCTBA;

— BOGHHBIE KOMHUCCApPUATHI,

— Oprasbl COIIUATIBHOTO CTPAXOBAHUS;

— opransl [Iencuonnoro ®ouna Poceuu;

— OaHKu;

— agmuHucTpanus r. bpsucka u CoBetckoro paiioHa;

- JenapTaMeHT o0pa3zoBaHus U Hayku bpsHckoll obnactu;

-Ynpasnenue o0pa3zoBaHusi bpsiHCKOM ropoICKON aIMUHUCTPALIUY;

6.3. HamzopHble M KOHTPOJUPYIONIME OPraHbl HMMEIOT JOCTYN K HHGOPMAIMU TOJBKO B
YCTaHOBJEHHON cdepe AesITeNbHOCTM W B Mpefenax NpeayCMOTPEHHBIX JeHCTBYIOIIUM
3aKoHOAaTeNbCTBOM P® nonHoMouni.

6.4. Yupexnenue o0s3aH0 coobuiath [ paboTHHKA IO MUCEMEHHO O(QOPMIICHHBIM 3ampocam
cyJza, IPOKypaTypbl, IPaBOOXPAHUTEIHHBIX OPTaHOB.

6.5. Ilga yBOJEHHOro pabOTHHKA HAYALHUK MOTYT OBITh MPEAOCTaBIEHBl TPETHUM IUIAM
TOJBKO  C  TOJy4YeHHEeM  MHUCbMEHHOro  3ampoca  OQOpPMIIGHHOTO  Ha  OyaHke
OpraHu3aly, ¢ MOPUIOKEHHUEM KOMHH HOTAapHaJbHO 3aBEPEHHOTO MHHCHBMEHHOIO COTJIacHs
(3asiBrIeHUsT) OBIBIIETO paOOTHUKA.

6.6. IlnH paGoTHHKa MOTYT OBITh MpenocTaBieHbl OnepaTopoM UiieHaM €r0 CEMbH TOJBKO IO
MMCbMEHHOMY 3asBJICHHIO CamMOro pa0OTHHKA, 32 HWCKIIOYEHHEM CIIy4aeB, Korja rmepenaya
MEPCOHANBHBIX JaHHBIX paboTHHKAa ©0e3 ero cormacus JOIMYCKaeTcsl JACHCTBYIOUINM
3aKOHOAATENbCTBOM POD.

6.7. Ilpu obpabotke Ilnn pabotHuka OmepaTop JOMKEH COONIIONATh CIEAYIOIUE TPEOOBAHMUS:
6.7.1. [lepenava BHEIIHEMY TTOTPEOUTEITIO:

1) mepenava [1an ot Oneparopa BHENIHEMY MOTPEOUTETIO MOKET JOMYCKATHCS B MUHUMATbHBIX
00beMax W TOJILKO B IIEJISIX BBIMTOJTHEHHS 3a]1a4, COOTBETCTBYIONIUX OOBEKTHBHOW MpPUUYWHE
cOopa STUX JTaHHBIX;

2) He pomyckaercs nepeaada [ mo ycTHBIM oOpalieHusIM ¥ HE3alUIIeHHBIM KaHallaM CBSI3H;
3) mepenada JOKYMEHTOB, coiepxamux [IaH pabGoTHUKA, MOTYT OBITh OTIPABICHBI TOJBKO C
WCITOJIh30BAaHUEM CIICIIHAIBHBIX BUOB CBSI3H, KOTOPBHIE 00ECTICUNBAIOT KOHPUACHITUATHFHOCTh HX
nepeaayu.



7. KOHONJEHIINAJBHOCTDb IEPCOHAJIBHBIX TAHHBIX

7.1. PaboromareneM ¥ TPETbUMHU JIMIAMH, MOJydYalONUMHU Joctynm K [lmgH, momkHa
obecrieunBaThCsl  KOH(MUICHIUATBLHOCTh TAKWX JIAaHHBIX, 3@ HCKJIIOYECHUEM  CIIy4aes,
MpeAYyCMOTPEHHBIX TyHKTE 7.2 HacTosero [lonoxenus.

7.2. Obecnieuenne koHpuACHIMATLHOCTH [I1H HEe TpebyeTcs:

1) B cnyuae obe3numunBanus [1nH;

2) B OTHOIICHUH O0IIeA0CTYIHBIX [11H.



